EMPLOYEE ATTENDANCE CALENDAR

#

Reason # Reason

Employee
1 Lack of Work 11 Death (Family) Name & #: #
2 O 2 4 2 Sick (Employee) 12 Jury - Court
3 Family Sickness 13 Birthday Address:
4 Accident — self or 14  Military
T= Tardy Holiday family —not at work. 15 Weather City: ST: Zip:
P = Ppartial hrs. Worked Layoff 5 Work Injury 16 Medical
Vacation 6 Personal 17 Dental Phone: SSN:
7 Discipline 18 Recognition
= Red number denotes unexcused absence. 8 Leave of Absence 19 Dept. DOB:
9 Transportation 20
= Black number denotes excused absence. 10 Unknown (AWOL) 21 Position: Hired:
JANUARY FEBRUARY MARCH
S| M| T | W | T F | S | Tota S| M| T|W|T]|F]|S | Tota S|M| T|W|T]|F]|S/| Total
1 2 3 2 5| 6 1 2 3 1 2
7 8 9 10 11 12 13 7 3 5 = 5 3 ) 3 7 5 3 7 8 )
14 15 16 17 18 19 20
11 12 13 14 15 16 17 10 11 12 13 14 15 16
21 22 23 24 25 26 27
18| 19| 20| 21| 22| 23| 24 1r| 18] 19 20 21 22| 23
28 29 30 31
25 26 271 28 29 24 25 26 27 28 29 30
31
APRIL MAY JUNE
S M T W T F S Total S M T W T F S Total S M T W T F S Total
1 2 3 4 5 6 1 2 3 4 1
7 8 o 10| 11| 12 13 5 6 7 8 9] 10 11 2 3 2 5 5 7 8
12 15 16 17 18 19 20 12 13 14 15 16 17 18 5 ) 1 = 3 7 5
21 22 23 24 25 26 27 19 20 2t 22 23 24 25 16 17 18 19 20 21 22
26 27 28 29 30 31
28| 20| 30 23| 24| 25| 26| 27| 28| 29
30
JULY AUGUST SEPTEMBER
S M T W T F S Total S M T W T E S Total S M T W T F S Total
1 2 3 4 5 6 1 > 3 1 2 3 4 5 6 7
7 8 9 10 11 12 13 2 5 5 7 A 9 10 8 9 10 11 12 13 14
14 15 16 17 18 19 20 1 2 3 7 5 6 7 15 16 17 18 19 20 21
21 22 23 24 25 26 27
18] 19| 20| 21| 22| 23| 24 22| 28| 24| 25 26 27| 28
28 29 30 31
25 26 27 28 29 30 31 29 30
OCTOBE NOVEMBER DECEMBER
S| M| T | W] TJF|S | Total S|M|[T|W|T]|F]|S | Total S| M| T|W]|[T]|F| S | Total
1 2 3 4 5 1 2 1 2 3 4 5 6 7
6 7 8 9 10 11 12
3 4 5 6 7 8 9 8 9 10 11 12 13 14
13 14 15 16 17 18 19
10 11 12 13 14 15 16 15 16 17 18 19 20 21
20 21 22 23 24 25 26
17 18 19 20 21 22 23 22 23 24 25 26 27 28
27 28 29 30 31
24| 25| 26| 27| 28| 29| 30 291 30| a1

Compliments of:

Northwest Automotive Trades Association
18 82" Drive, Suite 15

Gladstone, OR 97027

503-253-9898 = Fax: 503-253-9890

Supporting your business with dozens of member
benefits, including group health insurance and
discounts through SAIF. More info at

www.aboutNATA.o

rg.




